
Generating Safety Course Transcript for Students

2) Enter the training date period

1) Access the Safety Training Management System via iNTU
• Click on “Safety Training”

3) Example of generated transcript. Save webpage as PDF



1) Login to Workday and click on your
profile photo (top right hand
corner).

2) On the popup menu, click on view
profile.

3) Click on the PDF icon ( ).
4) Click in “Clear All”, then scroll down

and select “Learning”.
5) Click “Print”, and download the

transcript.
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Generating Safety Course Transcript for Staff


