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Email reminder on 
Annual Review 

Form Submission

Creation and 
submission of 
Annual Review 
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Administrative 

Review

For Revision
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Administrative 
Review

Approved

2



3

Navigate to the IACUC module to 
access the AUP forms.



1 ) Select from pre-
configured filter sets (In 

Use (applicationwide
default)

2 ) Click on the 
“+” to view 
approved 

documents
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Click on file to view 
approved document
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Right click on document > 
Select Annual Review
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Comments Window 
appears, click ok
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Annual Review

Click on document with 
document status Annual 

Review



1 ) Select Annual  Review Tab

2 ) Fill in applicable fields
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After content is entered, select 
tab Action, located at the top 
and bottom of the page, and 

select Save.
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Under the button “Workflow”, select 
ICCO Administrative Review > Comment 
window appears, to input comment if 

any, Click ok.
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Thank You
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