
A-Tune IRB User Guide: Reviewing Application 

1) Log in to ERMP using your NTU/NIE account. Click on IRB to access the module 
In the username field, please enter the appropriate domain name followed by your NTU username (e.g. 
staff/NTU username; Niestaff\nieuserid).   
 

 

2) Click on ‘File-General’ and ‘Document’ to expand the selection filters. 
 

 
 

3) Under “Status File”, please select all and “Apply”. 
 

 
4) Under ‘Status Document’, click on the ‘+’ button to open a new selection window. Check ‘Pre-

Review and Sign’ and click ‘Apply’. 

https://ermp.ntu.edu.sg/tickatlab/default.aspx


 

 
5) Click on ‘Apply Filter’. The list of applications will appear. 
 

 
 

6) To open an application to review, select a listed application and click on the latest version. 
 



 
 

7) Navigate through the application by selecting the respective section(s) for review. 
 

 
 

8) To add comment at a specific section, click on ‘Review’ at the top left of the form, which will 
open to the ‘Comments’ window. 

 



 
 

9) Select the required section and click on ‘Start New Topic’. 
 

 
 

10) Under ‘Start New Topic, enter your comment under the ‘Topic Text’ textbox. Click on ‘Publish’ 
when completed. 
 



 
 

11) Select ‘All’ to view all the sections which comments were added. Click on ‘Close Window’ when 
completed. 
 

 
 

12) Select ‘Save’ under the ‘Action’ tab. 
 

 



 
 

13) Select ‘Signatures’ under the ‘Workflow’ tab if no revision is required. 
Select ‘For Revision (Pre-Review)’ if revision is required. 

 
 

14) If ‘For Revision (Pre-Review)’ is selected, a pop-up comments box will appear. Enter comment(s) 
and select ‘Ok’. 

 



 
 

15) If ‘Signatures’ is selected. A pop up window will appear, key in your password and click on sign. 
The application will be sent back to IRBCO (Secretariat) for processing. 

 

 
  


