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	EVENT APPLICATION FORM

	Part One – Event Information
Notes
• Please attach event proposal with this form.
• Proposal must specify objective/s of event and provide detailed description of activities, including venue and time schedule.
• Facilities booked via the online booking system will only be recommended after event approval is given.


	Event Title

     
	Event will be opened to public?  Yes  FORMCHECKBOX 

(If event is not opened to the public, please do NOT send “Event Info” to the Media. Visit www.ntu.edu.sg/sao/activities for guidelines.

	Event Date & Time

     
	Event Venue 

     

	 Rehearsal/Training Dates & Time (if any)

     


	Rehearsal/Training Venue (if any)

     

	Organisation Name
     
	Applicant Name
     

	Designation in Organisation

     
	Matriculation No.
     

	Email Address

     
	Contact No.
     

	Remarks 

     

	
	     

	Signature of Applicant




Date of Application



	Part Two - Approval

	I approve / do not approve the proposal.

	Student Affairs Office

                                        Date                 Remarks



	Part Three – Grant Application (Not applicable for JCRC)

	 FORMCHECKBOX 
 Not Applying for Grant 

 FORMCHECKBOX 
 Applying for Grant (Please attached budget breakdown, include projected income)

Grant Amount applying S$      


	   

For official use only: Approved (Amount: S$


 / Not Approved 



Student Affairs Office

Student Services Centre Level 6, 42 Nanyang Avenue, Singapore 639815

Tel:65-6790 5153/5155/5156 Fax:65-6791 8014
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