Student Activity Post Event Report
Attach your report to this cover page. 

Organisation/Student Club:

Name of Activity: 
Date/Time/Venue: 

Guest of Honour: 

Target Audience:
	Breakdown of participant turnout

	
	No. of participants

	Local
	

	International
	

	Total 
	


	Items to include in your report

A) Review
· Give a brief intro on your event

· What are the highlights? What’s new?

· Events involving ticket sales - Number of tickets printed, sold and given complimentarily
· Events involving competition - Results

· Areas you have done well/not done well and areas of improvement
B) Feedback

· Any feedback from participants or organisers to highlight?

C) Photos

· Attach at least 2 interesting, high-resolution photos of participants in action 

D) Injury Report 

· Give a brief report on injury if any

E) Statement of Accounts

· Include both actual income and actual expenditure


