NANYANG TECHNOLOGICAL UNIVERSITY

INDUSTRIAL ATTACHMENT/ 

PROFESSIONAL ATTACHMENT/ PROFESSIONAL INTERNSHIP

Application for Special Leave

Application for leave must be submitted (fax: 67916178) to the Office of Professional Attachments not less than 7 days in advance. Applicants will receive a letter from the Office of Academic Services on the leave application status.

	Name of Student
	:
	     

	Course/Year of Study
	:
	     

	Matriculation No.
	:
	     

	Address
	:
	     

	
	
	     

	Attachment Organisation
	:
	     

	Contact Number
	:
	Tel (O) :
	     
	Pager:
	     

	Leave Applied for
	:
	From :
	     
	To:
	     

	
	
	From:
	     
	To:
	     

	
	
	 (both dates inclusive)

	
	 
	 Total Number of Days:
	     
	
	

	Reason for Application
	:
	     

	
	
	     

	
	
	     

	
	
	(please attach supportive document)

	I am prepared to extend my attachment to cover the period of leave if necessary.

	Date:
	     
	 
	 
	Signature :
	


Special leave is granted only in exceptional circumstances.  Exceptional circumstances that merit consideration on a case by case basis include:

· compassionate reasons affecting immediate family

· student's own marriage

· participating in recognised event e.g. Representing Singapore, NTU, Community Club, Association, etc. in sports, cultural events, competition, seminar, conference, etc.

· reserve service training

